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Northeast Communications – editing team 
 
Vision & Role 
The Editing Team helps ensure Northeast communicates with clarity, excellence, and 
consistency. By reviewing written content before publishing, our editors help refine 
grammar, spelling, readability, and tone while preserving Northeast’s voice. Their 
attention to details strengthens Northeast’s messages, allowing people to engage 
more easily with what God is doing through the church. 

 
Core Responsibilities 

o Proofread written content for grammar, spelling, punctuation, and formatting 
o Review copy for readability, clarity, and consistency with Northeast’s voice 

and style 
o Suggest edits while preserving the original tone of the writer 
o Meet established deadlines for editing projects 
o Communicate questions clearly with the Communications Team 

 
Qualifications 

o A growing relationship with Jesus and a desire to serve with your gifts 
o Strong grammar, spelling, and written communication skills 
o Keen attention to detail and the ability to spot errors and inconsistencies 
o Able to provide thoughtful, constructive feedback with humility and 

encouragement 
o Dependable, organized, and able to meet deadlines 
o Willing to serve consistently or as needed 

 
Works Alongside 
Becca Saenz, Assistant Director of Communications 
Andrew Sale, Director of Communications 
Various Staff & Editing Team 


